BOWLING GREEN TECHNICAL COLLEGE LIBRARY

BﬂW““g Gpeen 1845 Loop Drive, Building C, Room 28

Technical College Bowling Green, KY 42101
Phone: 270.901.1026 | Fax: 270.901.1137

Email: bg-libraryinfo@kctcs.edu

Reserve Request Form

Items may be reserved for 2 hours, 1 day or 7 days. Students are not permitted to remove any 2 hour
reserve item from the library without the instructor’s permission. Personal copies can be put on reserve.
Allow one week for material (books, DVDs, videos, photocopies or personal copies) to be put on
Reserve.
Please print this form, fill it out and bring it to the Help Desk along with materials you want to place on Reserve.
Please fill out separate forms for different courses.

Instructor’s Name:
(please print)

Course Name: Course Number:

Email Address: Date:

Item(s) to be reserved:

Title: Loan Period: Reserve Dates:
2 hour ] From:
Author(s): 1day []
7 days []
To:
Title: Loan Period: Reserve Dates:
2 hour [] From:
Author(s): 1day [
7 days [] To:
Title: Loan Period: Reserve Dates:
2 hour [] From:
Author(s): 1day []
7 days [] To:
Title: Loan Period: Reserve Dates:
2 hour [] From:
Author(s): 1day [
7 days [] To:
Title: Loan Period: Reserve Dates:
2 hour [] From:
Author(s): 1day [
7 days [] To:

WARNING CONCERNING COPYRIGHT RESTRICTIONS: The copyright law of the United States (Title 17, United States Code) governs
the making of photocopies or other reproductions of copyrighted material. Under certain conditions specified in this law, libraries and
archives are authorized to furnish a photocopy or other reproduction. One of these specified conditions is that the photocopy or
reproduction is not to be “used for any purpose other than private study, scholarship, or research.” If a user makes a request for, or
later uses, a photocopy or reproduction for purposes in excess of “fair use”, that user may be liable for copyright infringement. This
institution reserves the right to refuse to accept a copying order, if, in its judgment, fulfillment of the order would involve violation of
copyright law.

It is the instructor’s responsibility to obtain permission from copyright owners when needed for any photocopies supplied.
Photocopies supplied were made in compliance with copyright laws:

(Signature) (Date)
Your signature is necessary for the processing of photocopied materials.



