
Bowling Green Technical College 
Approval Form to Present at Conferences 

 
 

 
Instructions:            
1. Complete this form and submit for prior approval.  
2. If approved, return form to the employee making the request.  

         
 
 Presenter information  

 Name: __________________________________________________________ 

 Event: __________________________________________________________ 

 Location:  ________________________________________________________ 

 Date of Event:  ____________________________________________________ 

 Cost: ____________ Source of Funds: ______________________________ 

 
Provide a brief description of the proposed presentation: 
 
_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________

_________________________________________________________________________ 

 

Employee:  ___________________________________________ Date:____________ 

Supervisor:  ___________________________________________ Date:____________ 

Senior Leadership Team Member:  _________________________ Date:____________ 

President:  ____________________________________________ Date:____________ 

 


